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How to borrow and operate the copy stand

1. How to borrow: Please bring your library card (employee badge, student card,
alumni library card, etc.) to the circulation desk in the 1st floor to borrow
equipment in person. To maintain long life of light bulbs, use time is limited to
30 minutes every time.

2. Operation tips: Please adjust position first before turning on the copy stand to
reduce consumption of light bulbs. Remember to turn off the equipment after
use.

3. Important information and violation circumstances:

A. Please check conditions of the copy stand before use. Users have to
report abnormal situations to the library within 5 minutes after borrowing
the equipment. Otherwise users shall take full responsibilities for
damages.

B. Please maintain the clean environment and put the equipment back to
its original place after use.

C. Users have responsibilities to compensate broken bulbs damaged by
abnormal operations (Reference price for one set of special bulbs is
NT$6000).
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